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How to login to the Portal:

1. Using your internet browserenter the following URlLo accesshe Portal
https://portal.orgsoln.com

**You will see the logirscreen forthe Organizational Solutions IfRortal
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) USER LOGIN/ CONNEXION

Username: 1o rLE ".
ielein

Password:

ENTER YOUR COMPANY
USERNAME AND
PASSWORD!



https://portal.orgsoln.com/
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2. Enter your company username and password provided by Organizational Solutions Inc. and you
will successfulljog into your personalized area of thgortal.
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SUBMITTING A CLAIM NOTIFICATION

How to use theOnline ClaimNotification Form:

The claim form is accessible to any complgged into the OrgSys Portal.

Accessing the Claim Form:

1. Clickonthe Menulink 2y € Ay S of®thdtdp Yar dyaunRoral
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CLICK ON THIS
LINK!
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2. You have aw accessegour online OrgSys Claim Form

online claim form
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Online Claim Form- English

Employee Profile

Important

For clarification, please contact us

All fields must be completed.

3. Complete the Claim Form with the information to the best of your knowledge
Upon completing thelaim form press thesubmit button and the claim form will be
forwarded to Organizational Solutions Inc. team membetso willregister and
initiate your claimwithin 24 hours
Note: Aftersubmitting you will not be able to edithe information, so before
submitting please revievand ensureall information entered is correct. If you
require, you may print the claim form before submitting.

**|f you want to see the status of the claim use the Claim Tool in the portal. You
will only be able to use this feature if the tool has been purchased.

How to use theClaim Tool:
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The claim tooloption allows you to view the status of claims in réale. This tools opeational but is

only availablgf access to thisool has been purchased. If yowuld like to purchase this tool, please
contact Organizational Solutions Inc. by emagaes@orgsolicomor by phone to 18666747656

Accessing the Claim Tool:
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Claims Tool

Claims Tool

4 Putney Bowos

Welcome Pitney Bowes Demo to your Claim Tool:

Employee Profile] Claim Status

You have 1 active claims registered with OSL.
Select Employee:

| Susan Jones: F17F5AD6 - |

Search

3. Within the ClainiTool, there are 2 tabshe Employee Profile and Claim Status.
a. TheEmployee Profile
UnderEmployee Profileyou have the option to view any active claims for your
employees.
b. Claim Status

UnderClaim Statusyou can view the general information on each claim and see
the current status of the claims.
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Viewing the ScotReport:

The Scott Report is designed to keep you informed on up to date developments, research findings, and

other informaton NGB f i SR G2 RA&lFoAfAGE YIFylF3SYSyidz 62NJ] SNA
health topics of interest to you.

Alla { 02 (G owthdpartslara iha PDRormat.

Accesgo the Scott Report:

1. / £t A01 2y O RSS a{SGAi { AwG LI2 Nili £

2. Click download to view the PRF



